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ANNIE LENNARD SCHOOL 
 
 
Annie Lennard School is a non-denominational co. education day school controlled by Sandwell Metropolitan Borough 
Council Education Committee.  
The school caters for children between the age of 3+ and 11 years. 
 
Annie Lennard School 
 
Address:     The Oval 
                    Smethwick 
                    West Midlands  
                    B67 6LE 
 
Telephone:  0121 429 4284 
Fax:              0121 429 9032 
 
 

Acting Head Teacher:   Mrs Natalie Crozier 
 

Chair of Governors:  Mrs J Willetts 
 
Choosing your child’s school is an important step and while we hope to answer many of your questions in this brochure, 
we would be happy to arrange an appointment for you to visit our school for you to look around and see us at work. 
Annie Lennard School is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment.    
 
OUR MISSION STATEMENT 
 
Annie Lennard School aims for all children to become confident, independent learners, in a secure, caring and 
stimulating environment where staff and pupils learn together. 
 
OUR SCHOOL AIMS 
 
We have considered the aims of the school carefully and believe strongly that it is important that school and parents 
work in partnership to fulfil them.  It is our aim to develop and build upon the experiences and the developmental 
achievements learnt in the home. 
 
Our aims are as follows: 
 

 To help children to become socially aware and to develop and nurture a tolerant, caring and sympathetic attitude to 
others irrespective of race, religion or disability. 

 

 To give children confidence to express themselves and the motivation to become independent learners. 
 

 To initiate or to develop awareness and understanding of and an interest in the world around them and so recognize 
that school is an integral part of the local community of which they should take an interest. 

 

 To ensure that children leaving this school have acquired the skills and attitudes necessary for them to continue 
learning and developing to fulfil their own potential. 
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 To ensure that the curriculum is carefully planned and relevant to all children and abilities providing a broad and 
balanced structure always building on experiences and skills already learnt. 

 

 To foster a good working partnership with parents and guardians where all parties work together for the benefit of 
our children 

 
MEET THE STAFF (2016 – 2017) 
 
The staff at present is as follows (this is changeable due to vacancies): 
 

  

Acting Head Teacher  Natalie Crozier  

Acting Deputy Head Teacher  Jenny Rogman  

Nursery Teacher  Rebecca Whitehurst  

Reception Teacher  Janna Briggs (covering Mrs Bavin Maternity leave) 

Year 1 Teacher  Elle Kealey  

Year 2 Teacher  Laura Wright 

Year 3 Teacher  Ricky Moonga 

Year 4 Teacher  Danielle Dixon  

Year 4 Teacher  Stefan Sharratt 

Year 5 Teacher  Sarah Williams  

Year 6 Teacher  Sophie Groves 

  

Acting Administrator Denise Goldby-Timmis 

Office Administrator  Amber Caldwell 

Site Manger  Richard Phillips  

HLTA Mandy Stevens  

LSP 4 (Nursery) Debbie Kirk  

LSP 4 (Reception) Julie Wildman  

LSA (1:1 support) Emily Adam  

LSP3 Bethany Willetts 

LSP3 Bethany Tibbetts 

LSP3 Mark Bryan  

LSP3 Joanna Turek  

LSP3 Amanda Hill 

LSP3 Amanjit Rai 

    
 
 
Agency and/or Support Staff 
   
 Mrs V Long    Servery staff employed by Fresh 
 Ms K Green     Servery staff employed by Fresh 
 Mrs J Link    Educational Psychologist 
 Ms J Shearer    SENAT-L Learning 
 Ms S Messenger   SENAT-B Behaviour 
 Mr L Mcdowall                             School Link Advisor 
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Governors 
 
The Governors of the school are elected to serve for four years.  Governors may stand down during the four-year period 
if they wish.  Parents are notified by letter when a Parent Governor vacancy arises. 
 
Vacancy     LA Governor  
 
Vacancy     Co - opted    
Vacancy     Parent Governor 
Mr E Nsengiyumva     Parent Governor    
       
Mr J Kirk                                                      Co - opted    
Mrs M Stevens                                Co - opted    
Mrs J Willetts     Co - opted  (Chair)    
Mrs S Hale                                                              Co - opted  (Vice – Chair) 
 
Mrs S Groves     Staff Governor 
Mrs D Goldby-Timmis                                  Co - opted    
 
Mrs N Crozier           Acting Head Teacher ex-officio 
 
Mrs E Myers     Clerk 
 
Address for communications with Governors:   c/o  Chair 
                           Annie Lennard School 
                                                                           The Oval 
                                                                            Smethwick 
                                                                            West Midlands 
 
Our Governing Body 
 
The Governing Body consists of members, appointed and elected by various groups. 
 
Membership includes LEA representatives, parents, teachers and non-teaching staff and other co-opted Governors. 
 
The Governors of Annie Lennard’s meet once a term as a full body and the various committees meet throughout the 
term to deal with finance, staffing, buildings, Health and Safety and curriculum. 
 
 
ETHOS AND VALUES 
 
At Annie Lennard School children are given realistic opportunities to enable them to develop into mature, responsible, 
confident, sensitive, respectful and trustworthy individuals.  We encourage a caring, tolerant and sharing attitude in our 
pupils and expect them to display good manner and behaviour at all times. 
 
Such opportunities are considered to be very important and are developed through all National Curr iculum subjects, RE, 
collective worship, extra curriculum activities and community links.  They are shared and promoted by the whole staff 
and we hope they are embedded in the ethos of the school.  The 5 outcomes of the ‘Every Child Matters’ Framework 
are incorporated into all areas of school life. 
 
We hope to help children develop an informed set of personal values and beliefs, leading to an understanding of right 
from wrong.  Children are always encouraged to consider the consequences of their actions and to have respect for the 
needs of others. 
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By helping children explore important aspects of their own cultural heritage we aim to promote positive attitudes towards 
diversity. 
 
We all have high expectations of our children in all aspects of their personal development.  We hope that the personal 
values we try to instill throughout their years at Annie Lennard Primary School will enable our children to develop quality 
relationships regardless of religious belief, gender, cultural diversity or ability as they prepare for adult life. 
 
 
COLLECTIVE WORSHIP AND RELIGIOUS EDUCATION 
 
Annie Lennard is a non-denominational school.  There is a daily act of worship, which is mainly Christian based.  
Collective worship seeks to emphasise the ethos of the school and a caring and sharing community.  Religious 
Education is taught throughout the school based upon an agreed syllabus and reflecting the multicultural nature of our 
society.  At appropriate times children are encouraged to become aware of various religious festivals  celebrated 
throughout the world.  Children are encouraged to respect other people’s way of life.  Parents do have the right to 
withdraw their child from assemblies and RE, but we would encourage you to contact the Headteacher to discuss this 
matter fully and discuss alternative arrangements. 
 
BEGINNING THE PARTNERSHIP 
 
We welcome all parents to be part of the life of the school.   
Learning is a process that is best developed in a climate of mutual co-operation. Co-operation between school and 
family, school and children, children with other children. We believe that it is vital that you are kept informed about the 
work we plan in school and to let you know how well your child is coping with it.  There will usually be a Parents Evening 
each term for you to discuss your child’s development with their teacher.  You will also receive a detailed written report 
about your child’s progress towards the end of the Summer Term. 
We need to hear from you just as you need to hear from us.  Parents are always welcome to meet with the Head 
Teacher and staff at any mutually convenient time, should the need arise. 
If any Parent, or indeed Grandparent, would like to help with any activities in school they are most welcome.  Please see 
the Headteacher if you are interested.  All helpers in school must have a background check with the Disclosure and 
Barring Service 
 
SCHOOL DRESS 
School Uniform consists of: 
 
 Grey Trousers / shorts / skirt 
 
 White shirt / blouse / polo shirt 
 
 Red sweatshirt / cardigan / jumper 
 
 PE Kit/Red shorts/White T-Shirt/Pumps (not trainers) 
     (to be kept in a named pump bag) 
In the summer the girls may wear Red dresses of checked or striped material. 
Uniform can be purchased from any establishment. Tesco stock our embroidered items. The school does sell certain 
items if parents require these. 
Following a recent Governing Body Meeting, discussion took place concerning footwear in school.  We have had a 
couple of incidents where children have had accidents in the playground due to the footwear they were wearing.  At this 
meeting a decision was made that children should wear sensible footwear to school not heelies or flip-flops.  If you 
are unsure of this, please speak to the Head Teacher. 
For safety and security reasons the wearing of jewellery is not allowed apart from a small wristwatch and small stud 
earrings. 
All clothing should be clearly marked with the child’s name.  The school cannot accept any liability or 
responsibility for loss or damage to personal property. 
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LUNCHTIME ARRANGEMENTS 
 
School meals are available and children with special dietary requirements can be catered for. 
Your child has three options at lunchtime: 
 
A hot school meal.   
Universal Infant free school Meals – all reception, year 1 and year 2 pupils are entitled to a free meal please complete 
the relevant paper work to register for a meal. We would recommend that you sign up for the entitlement, this will not 
prevent your child being a sandwich if they would prefer this.  
 
KS2 - Dinner money should be paid directly to the school office and not given to your child or child’s teacher.  It is the 
responsibility of the Parent to order their child’s dinner either at the school office or by telephone.  The school does not 
cook meals on site and, therefore, all dinners must be ordered by 9.45 a.m.  
 
If you think you qualify for free school meals, then please ask for a form at the school office.  We encourage Parents to 
apply even if they do not wish their child to have a school meal because under the LA budget formula there is an 
increased funding for children entitled to a free meal.  Please ask for further details. 
 
Please inform the school office if your child is changing their dinner arrangements or if they have a medical appointment 
which means they will not be in school at lunchtimes. 
 
Children can bring a packed lunch to school.  This should be brought in a small lunch box or bag clearly marked with 
your child’s name.  Fizzy drinks and sweets are not allowed.   
 
SNACKS AND DRINKS 
 
Infant children are provided with milk until their 5th birthday free of charge.   
 
All children are encouraged to drink water during the day.  The school has water cooler systems and children are 
encouraged to bring a water bottle from home. 
 
Free fruit is available for children.   
 
LOST PROPERTY 
 
Please label your child’s clothes clearly.  Please see the Site Manager if your child cannot locate any lost items. 
 
 
EDUCATIONAL VISITS AND OUTDOOR EDUCATION 
 
We endeavour to take our children on Educational Visits as we find them beneficial and give the children valuab le 
experiences.  Parents are informed of the cost of travel, entrance fees, insurance etc and asked to make a voluntary 
contribution to the costs.  We also have educational entertainment and lectures from time to time in school e.g. animal 
lecture service, drama groups etc.   
 
 
The local Education Authority has a range of residential centres.  We hope to offer children the opportunity to visit some 
of these and experience the facilities they provide.  There are fixed charges for these visits by the LA and the 
Residential Centre. 
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CHARGES AND REMISSIONS POLICIES 
 
The school Governing Body has an agreed charges and remissions policy.  Parents are asked to make a voluntary 
contribution to the cost of any visit, trip or other event organized for their child at or the through the school.  Letters will 
be sent to parents giving full information about such events when appropriate.  No child will be excluded from any event 
because of financial hardship but where costs cannot be met though voluntary contributions the event may have to be 
reviewed.   
 
PASTORAL, CARE AND DISCIPLINE 
 
There is a positive approach to discipline within the school and the aim to make the children independent and self -
disciplined.  We celebrate with merit assemblies, Dojo points and class awards. 
 
In addition, to providing educational experiences we also aim to create an environment where children can feel happy 
and secure.  For this to happen it is necessary for us all to develop a sense of self-discipline and a code by which we all 
live in school and takes account the welfare of others.  It is important that home and school share a clear set of 
guidelines, rules and expectations. 
 
School rules are simple and are generally a matter of common sense.  Good order and discipline are required for  the 
following reasons: - 
 

 Safety – to protect pupils against harm to themselves and to prevent them harming others – emphasis is placed 
upon reconciliation and not retaliation – thus building, restoring and repairing harmonious relationships. 

 To initiate and develop an awareness and respect for individuals and their property and ‘property’ in general. 

 To encourage good behavior and politeness of an acceptable standard to fit the occasion – i.e. in learning, 
social and play activities. 

 
It is our aim that children develop a personal awareness of what is acceptable behaviour.  Honesty, fairness, punctuality 
and reliability form a base upon which school behaviour in school is developed.  To further develop this, the school has 
a Code of Conduct, which all children are expected to adhere to. 
 
Within the Code of Conduct, there is a positive message about the rules which need to be followed. 
 
SCHOOL RULES 
 
Children develop these rules and awareness with the help of all school staff but particularly their class teacher.  Class 
Teachers are responsible for the general welfare of their children. 
 
From time to time children have to be reminded of the way to behave in school.  This may involve a word from their 
class teacher or in more serious cases could involve referral to the Head Teacher.  Within the schools Code of Conduct 
we have a clear rewards and sanctions policy which all staff use.  We undertake to keep Parents informed should the 
behaviour of there child be causing concern and in this case we would ask you to contact their class teacher or Head 
Teacher. 
 
The children are always supervised by staff (teaching or supervisory assistants) during break times.  If a child becomes 
ill during the school day, Parents or a nominated person will be contacted to make arrangements for their care.  It is 
extremely important that parents complete and return all forms requesting emergency contact numbers and 
medical information, whenever they are asked to do so. 
Parents are urged to notify us when circumstances change in order that we can update our information and thus ensure 
greater care for your child. 
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EXCLUSION 
 
The Head and Governing Body reserve the right to exclude a pupil either temporarily or permanently should severe 
discipline problems or incidents occur. 
 
BULLYING 
 
The school recognises that bullying is never right and children will be encouraged to tell someone about bullying. 
 
A bully is someone who makes life hard for others deliberately and on several occasions.  Bullying can be physical or 
verbal. 
 
Bullying incidents will be reported to all Parents of pupils involved in order to find a way forward. 
 
 

HOME-SCHOOL AGREEMENT AND HOMEWORK 
 

All schools must have a Home-School Agreement signed by both school and parents/carers.  Annie Lennard Primary 
School’s agreement is as follows: 
 
This school will agree to: 
 
 Encourage and support children to do their best at all times 
 Care for your child’s safety and happiness 
 Encourage children to care for others and their surroundings 
 Inform parents about their child’s progress 
 Inform parents about what the teachers aim to teach the children each term. 
 Provide a stimulating and exciting learning environment and an appropriate Curriculum for every child. 
 
The Family will:  
 
 Make sure their child arrives on time, with everything they need and all clothing is appropriate and clearly 
named. 
 Make sure their child attends regularly and, if absent, contacts the school. 
 Attend Parents’ evening regularly to discuss their child’s progress. 
 Support their child with homework and home learning opportunities. 
 Support the school’s policies and guidelines for behaviour. 
 
In order to ensure that our school is a pleasant place to live and work we have four simple rules.  Our rules are largely a 
matter of common sense and good manners. 
 
We all agree to our Code of Conduct: 
 
 Be proud of our school 
 Be safe 
 Be caring in what you say and do  
 Always try to do your best 
 
Together we will help your child to be successful at school 
 
This agreement is intended as a focus for home and school to actively work together for the benefit of their child’s 
education.  Within this agreement it clearly mentions Homework. 
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HOMEWORK 
 
At Annie Lennard we strongly believe that Homework should generally provide the opportunity to reinforce or practice 
work already thoroughly covered in class.  The amount of Homework should be appropriate to the age of the child and 
still allow all children plenty of time to play and socialise with other children within the home or through organisations 
such as swimming clubs, Cubs or Brownies.   
 
YOUR IDEAS AND COMMENTS 
 
We would ask that if you have any ideas or suggestions that you let us know.  
 
NEWS 
 
Each term you will receive a diary giving an outline of activities and proposed dates (we will try our best to stick to these  
dates but sometimes it is beyond our control).  At the beginning of each term you will also receive an outline of your 
child’s curriculum.  Throughout the term the school sends letters for information some requiring replies. 
 
SPECIAL EDUCATION NEEDS 
 
At Annie Lennard School all children have equal access to the National Curriculum.  The individual needs of all children 
are met and catered for with careful curriculum planning and delivery. 
 
The purpose of our SEN Policy is to provide a workable framework to enable staff, governors and all agencies 
associated with the school to develop a broad, balanced and relevant educational experience for all our pupils.  All 
children who are placed on the school Special Needs register will have an Individual Education programme to follow 
giving specific targets to cater for their needs.  This will be formulated by either the class teacher or the schoo ls 
SENCO, Mrs Groves & Miss Kealey.  Children who are stages school action and school action plus will receive extra 
support (individual or small group) to support their identified targets.  At all stages after a child has been identified as 
having a special need parents are consulted and fully involved. 
 
Any gifted child will have their needs addressed within the class through well differentiated work. 
 
Special Needs covers a wide area including academic, social and pastoral needs and a child may be identified as 
having special needs for a very short length of time, for a very specific area or for a long period of time.   

 
MEDICINES 
 
Children should not bring medicines into school such as antibiotics or cough linctus.  If a child needs to take this 
medication during the day we request that parent complete a consent form and we will administer them as they need to 
be locked away. 
 
However, children who are dependant on life saving medication such as asthma or cystic fibrosis are special cases.  
Any inhaler or medication for these conditions should be clearly named and we will endeavour to ensure that they are 
available at all times. 
HEALTH 
 
The school nurse visits school regularly to check height, weight and sight.  She is available to support the school and 
parents concerning health matters.  Please ask the Secretary for details. 
 
Hearing checks are also made for certain year groups on an annual basis. 
 
Should your child become unwell during the day, we will contact you with a view to you taking them to the comfort of 
their own home. 
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In the case of minor accidents, first aid will be given at school and your child will receive a note or we will tell you what 
treatment has been administered. 
 
In a serious accident you will be contacted immediately.  If your child requires hospital treatment a member of staff will 
accompany your child to hospital until you arrive. 
 
INSURANCE 
 
The school pays an annual insurance to cover pupils taken off-site for all activities including residential visits and day 
trips. 
 
 
STARTING SCHOOL 
 
We look forward to welcoming your child in the month of September after he or she is four. 
 
THE FIRST SCHOOL TERM 
 
Children will enter school on a staggered basis according to age.  Once in school, children will stay for the whole day. 
 
We hope you enjoy a long, happy and successful partnership with Annie Lennard School.  We welcome new families to 
our school and re-welcome our established families. 
 
 
PUPIL INFORMATION 
 
When your child joins our school we collect certain information: 
  
o Your child’s name 
o Address and telephone number 
o Contacts  
o Date of birth 
o Medical and family information 
o Other information that is relevant for the welfare of your child. 
 
In Early Years a learning journey is completed and a copy of your child’s annual report and details of test results kept for 
future reference. 
 
We also keep samples of work from each year, together with SAT’s results. 
 
Teachers keep class records of progress throughout the year. 
 
 
 
HOW OUR SCHOOL IS ORGANISED 
 
Times of the school day 
 
Nursery Morning Session   8.45 a.m. – 11.45 a.m. 
 Afternoon Session             12.30 p.m. -   3.30 p.m. 
 
KS1 & KS2                                                8.45 – 3.10  
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IN THE CLASSROOM 
 
The children work in mixed ability single age group classes and are taught by their class teacher with occasional input 
from other members of staff.  Teaching and support staff share an interest in and responsibility for every child in the 
school.  Teachers are valued for their experience and their ability to meet the needs of individual children.  They work 
together to plan the curriculum to record progress and to provide a positive, secure and effective learning environment. 
 
ATTENDANCE 
 
The school places great importance on regular attendance and punctuality. This needs constant reinforcement and 
support from Parents.  We would be grateful for the co-operation of parents who are asked to adopt the following 
procedures: 
 

 The school should be informed by phone or message on the first morning of absence, for security reasons by 
9.00 a.m. 

 
 Attendance is checked on a regular basis and we may ask to see parent if there are concerns.  The Education 

Welfare Officer may be involved to support the school in attendance matters. 
 

 If a pupil is receiving treatment from a doctor or a dentist and needs time out from school, please let the school 
office know in advance and bring a letter in order for us to authorise the absence. 
 

 The school does not authorise holidays in term time.  If you intend to take pupils out of school, you will 
need to complete a leave of absence form.   
 
LATENESS 
 
Please ensure that pupils are not late for school as registers close at 8.55 a.m.  All lateness wi ll be recorded.  If you 
know your child is going to be late into school, telephone the school office to let them know. 
 
 
KEEP OUR SCHOOL SAFE  
 
The school seeks to operate the safest possible environment for the pupils at all times.   
 
In the interest of safety and security, Parents should see the office administrators in the morning if they have a problem 
or message. 
 
Please notify the school on the first morning of absence by 9.00 a.m.  Where no message is received the school will 
telephone the child’s home to check the child is safe. 
 
If you need to collect your child during the school day, or if another person will be collecting them, please let the 
Secretary know.  Your child will not be allowed to leave with another adult unless the school has been informed.  We will 
telephone the parent to check this if we are unsure.  Your child must be collected by an adult as we will not allow your 
child to leave the premises with another minor. 
 
In an emergency, if you need to collect your child or if you are delayed, please telephone us. 
 
Late-comers in the morning should use the main entrance, as other doors will be locked.  Please report to the office to 
ensure that a present mark is given and dinner arrangements are made. 
 
During the day the only access to the school will be via the driveway and the main entrance which is barrier controlled 
and has restricted access at certain times of the day. 
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COMPLAINTS PROCEDURE 
 
We hope you will be pleased with the educational provision at Annie Lennard School. 
 
In the first instance, if you do have a complaint it should be addressed to the Head Teacher.  The Head Teacher, staff 
and governors are always willing to discuss such matters and will arrange appointments with parents if immediate 
contact is not possible. 
 
Sandwell Education Department has laid down procedures, accepted by the schools Governing Body, which will be 
followed if a complaint is not brought to a satisfactory conclusion by the school.  A copy of this document is available for 
inspection at the school. 


